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5th December 2017 
 
 

Dear Parents and Carers 
 
The safety and welfare of our students and staff are our highest priority at The Wellington Academy. 

We practice fire evacuation drills throughout the year to help our students know what to do in an 

emergency. 
 

To further reassure you, alongside our evacuation procedure, we also have a lockdown procedure 

designed to keep everyone safe within the confines of the premises should we be alerted that there 

is an incident within the local area.  Examples of when the lockdown procedure would be initiated 

include: 
 

 A gas leak or chemical spill in the local area 

 A reported incident or disturbance in the local area 

 An intruder on the school site 
 

If there is ever the need for the academy to go into lockdown the following will happen: 
 

 The Staff will ensure that all students move immediately to a secure place within  the school 

building 

 Any students outside will be brought in straight away and taken to the nearest secure room 

 Windows will be closed, blinds pulled and doors secured  

 A sweep of all areas of the premises will be conducted by staff to ensure all students are 

within the building 

 Emergency services will be called 

 If the lockdown procedure is expected to be in progress for a period of time a text message 

will be sent to all parents and carers advising them we are in lockdown 

 If we are still in lockdown at the end of the school day, students will only be released if 

deemed safe to do so and communication will be released giving relevant information 
 

We will be informing all students and staff that a lockdown practise will take place on December 

14th.  Students will not be allowed to use their phones during a lockdown procedure to contact you.  

If the reason for the lockdown was a gas or chemical leak, it could be dangerous to use phones.   
 

In the event of an actual lockdown situation parents and carers would be contacted at the earliest 

opportunity by the school or emergency services. It is therefore essential that we have your most 

up-to-date contact details, which can make amended via the Parent Portal which can be found on 

the Wellington Academy website. If you require help with logging in to the system please contact: 

 

 

 

 

http://www.thewellingtonacademy.org.uk/


 

 

Yr 7  Ms Amor SamanthaAmor@thewellingtonacademy.org.uk 

Yr 8/9  Mrs Bernard TeresaBernard@thewellingtonacademy.org.uk 

Yr 10/11 Mrs Tozer SuzanneTozer@thewellingtonacademy.org.uk 

6th Form Mrs Willis ShellyWillis@thewellingtonacademy.org.uk  

 

In addition to the lockdown procedure, we also intend on briefing the students on the advice as 

released by the National Police Chiefs’ Council, which is to ‘Run Hide Tell’ should there by an unlikely 

incident which we do not get informed of in advance. This advice is designed for all who may find 

themselves in the vicinity of an incident where there is an immediate danger from an individual or a 

group of individual who intend to cause harm, and includes moving to safety, hiding, and reporting 

the incident so that services emergency so that the appropriate action can be taken. Again, this 

would be an extremely unlikely event but as with the rehearsals of fire practice, lockdown 

procedures are also in place to ensure the safety of the students remains paramount at all times.  

 

Further information can be found on the National Police Chiefs’ Council website: 

www.npcc.police.uk/NPCCBusinessAreas/WeaponAttacksStaySafe.aspx 

 

Given the recent events, nationally and internationally I am aware that both the procedures for 

lockdown and ‘Run Hide Tell’ procedures could cause anxiety to some students, and while such 

incidents are extremely rare it is important that we practise them so that they become part of our 

routine. As part of this process we will be issuing guidance in community time. 

 

We will advise students that if they have any questions regarding the evacuation or lockdown 

procedure, they can talk to any member of staff. Equally, if you have any queries, please do not 

hesitate to contact us. 

 

Please could I also encourage you to discuss this with your child at home to further reassure them. 

Thank you.  
 

Yours faithfully 
 
 
 
 
 

Ms Abrilli Phillip 
Executive Headteacher 
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